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Toolkit guidelines
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CloudLibrary brandsheet� Logo

Logo guidelines
The main CloudLibrary configuration is the preferred lockup of the logo, although there is a stacked 
version that can be used as an alternate version when there isn’t enough space.  

Color logo

The full color logo is the primary option for logo applications.

Main logo Stacked logo
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CloudLibrary brandsheet� Logo

One color logo

The one color logo should be used only in black.

Logo clear space

The clear space is the height and width of the ‘C’ 
in the lockup. No other design element should 
encroach on this border.

Minimum size

The main logo should never be less than 1.625”  
in width. The stacked version should never be 
less than 1” in width.

Reversed logo

The reversed logo should be used only in white.

1.625” 1”
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CloudLibrary brandsheet� Logo + color

Logo integrity
To maintain the design of the logo lockup, keep these rules in mind  
when constructing CloudLibrary materials.

Color background

Use the logo only on the colored backgrounds below as these provide sufficient contrast.
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CloudLibrary brandsheet� Color modes

Color modes
Both RGB and CMYK are modes for mixing color in design.

RGB

The RGB color mode stands for Red, Green,  
and Blue. The RGB color mode is mostly used  
for digital displays.

Examples of use
•	 Online logos
•	 Online ads
•	 Images for social media posts
•	 Digital graphics

CYMK 

The CMYK color mode stands for Cyan, Yellow, 
Magenta, and Black. The CMYK color mode is 
mostly used for printed materials.

Examples of use
•	 Print logos
•	 Posters
•	 Bookmarks
•	 Flyers
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CloudLibrary brandsheet� Digital resolution

Resolution
Pixels per inch (ppi) refers to a file’s size and clarity. We 
recommend the higher ppi (144) for most digital applications,  
but 72ppi can be used when file size needs to be minimized  
(like for older screens and basic web graphics). Utilize the 144ppi 
files first if they look fuzzy. If it doesn’t fit, the 72ppi files are right 
for your library!

144 ppi 72 ppi
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CloudLibrary brandsheet� Crop and bleed

Crop and bleed
In print design, the terms ‘crop’ and ‘bleed’ are defined by how a 
printed document should be trimmed.

Crop marks

Crop marks are guidelines to indicate where to trim excess paper, 
ensuring the final piece is the correct size.

Bleed

Bleed is the area of a design that extends beyond the trim line to 
create a finished product where there are no white edges.

The 
library 
digital 

content 
app.

Bleed

Trim

2 inches

6 
in

ch
es
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Canva for social media
How to use template

Sign in or create a Canva account to continue (it’s free)!

Click on the shared link of the desired template.

Select “Use template for new design.”

CloudLibrary brandsheet� Canva
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How to upload art

Select upload on the left hand side of the screen.

Upload your library’s logo and the media cover images 
(if applicable).

CloudLibrary brandsheet� Canva

NOTE: Only use jpeg and/or 
png file types for your images.



10

CloudLibrary brandsheet� Canva

How to design with the template

Place your logo into the “Drag your logo 
here” box and adjust if needed.

Place your media cover into the image of 
the illustrative landscape image.

Delete the media cover text.

Once you’ve added the images into the 
template, you’re ready to download!

Media cover text
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How to download

Click the share button on the top right corner of the screen  
and press “Download.”

Select the file type.

Select the page number that was updated.

Hit “Download” and select desired file location on your computer.

NOTE: Recommended file types are jpeg and/or png.

CloudLibrary brandsheet� Canva

Page number
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CloudLibrary brandsheet� Canva

Canva for print
How to use template

Sign in or create a Canva account to continue (it’s free)!

Click on the shared link of the desired template.

Select “Use template for new design.”
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How to upload art

Select upload on the left hand side of the screen.

Upload your library’s logo.

CloudLibrary brandsheet� Canva

NOTE: Only use jpeg and/or 
png file types for your images.



14

CloudLibrary brandsheet� Canva

How to design via the template

Place your logo into the “Drag your logo 
here” box and adjust if needed.

Once you’ve added your logo into the 
template, you’re ready to download!
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How to download

Click the share button on the top right corner of the screen  
and press “Download.”

Select the file type.

Select the page number that was updated.

Hit “Download” and select desired file location on your computer.

NOTE: Recommended file types are jpeg and/or png.

CloudLibrary brandsheet� Canva

Page number
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